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Memorandum 

 
TO:  Commission-Licensed Private Real Estate Schools 

FROM: Deborah B. Carpenter, Education and Examination Officer 

  North Carolina Real Estate Commission  

DATE:  May 15, 2019 

RE:  2019 Private Real Estate School Renewal Application 

 

Greetings, School Directors!  

 

It’s time for annual private real estate school license renewal. Please share this memo with your 

school owner. Your completed school renewal application with all required documents plus 

correct fees should be submitted online to the Commission no later than Friday, June 21, 2019, 

to allow time for renewal approval to be issued by July 1, 2019. With the exception of fire 

inspection reports that must be ordered from the appropriate local fire department, the forms 

required to be submitted with the application are available online. Do NOT fax, scan, email, or 

mail your application or documents to us.  

 
 Online Forms: The Private Real Estate School Renewal Application (REC 3.09) and the 

School Bulletin Template are available via these links to the Commission’s website under 

Education Forms. The applicable Commission rules may be accessed via links in the 

application form. The Renewal Application must be submitted electronically this year 

with your supporting documents uploaded as part of the submission. Some information is 

also available in your School Director – General Info Sharefile folder.  

 

 When you select the official name of your school, the School Code and School Owner 

name will self-populate. If the school owner name is incorrect, please contact the E&L 

Division for assistance. 

 

 The web form will guide you through the needed information. Answers are required for 

all questions marked by a red asterisk (*); the form cannot be submitted without complete 

information or proper payment.  

 

 Indicate how many branch location licenses you wish to renew for operation in the 

upcoming 2019-2020 license year.  

 

o A current fire inspection report free of outstanding violations must be uploaded 

for each renewed location. 

o There is a $100 renewal fee per location that will be collected as part of the 

submission process. 

 

 

https://www.ncrec.gov/PrivateRESchRenewalApp/
https://www.ncrec.gov/Forms/Education/School_Bulletin_Template.docx
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 Indicate how many NCREC-approved Pre/Post Instructors will be teaching for your 

school. Instructors will be selected from the dropdown list arranged by Instructor 

numbers. 

 

 Indicate which Broker Pre and/or Postlicensing Courses you wish to offer in the 

upcoming 2019-2020 license year.  

 

o There will be required questions about course offerings. 

o There is a $25 renewal fee per course that will be collected as part of the 

submission process. 

 

 Proof of continued Private Real Estate School Performance Bond coverage must be 

uploaded. 

 

 Proofread your updated school Bulletin very carefully to assure logical organization, 

correct grammar, and compliance with all Bulletin Guidelines prior to uploading it for 

submission to avoid renewal delay. Reminder: Be sure to change the publication date 

to July 1, 2019.  
 

Current approval for ALL private real estate schools expires June 30, 2019. To assure 

continuous licensure, the Education & Licensing Division should receive your complete license 

renewal application package with accurate fees no later than June 21, 2019. You are encouraged 

to submit your accurately completed application as soon as possible. Commission staff will 

complete the renewal review process within 15 calendar days from receipt of a complete 

application.  

 

Approval Notification of Private Real Estate School License renewal will be sent to the School 

Director’s email address entered on the renewal application.  

 

 

 

 

 

 

 

 

 

 

 

 

………………….…….Please call (919) 875-3700 if you have questions………………………… 

 


